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2017 ADEC Seafood Processors Permit 
Application Instructions 

Alaska Department of Environmental Conservation 
Division of Environmental Health 

Food Safety and Sanitation Program 

MAIL COMPLETED APPLICATIONS, PLANS, DRAWINGS, AND FEES TO: 
DEC-FSS, Seafood Permits 
555 Cordova Street, 5th Floor 

Anchorage, AK  99501 

Credit card payments may be made to (907) 269-4552 or 269-7501 
NOTE: Credit card payments cannot be processed until application is received. 

CONTACTS: 

Forms available online at: http://www.dec.alaska.gov/eh/fss/forms/forms_home.html 

It may take up to 60 days to process an ADEC permit application. 

FOR SEAFOOD: 
Joy McLaurin 

Ph: (907) 269-7628 
Fax:  (907) 269-7510 

seafoodprocessing@alaska.gov 

FOR SEAFOOD: 
Cassandra Holvoet 
Ph: (907) 269-4552 

Fax:  (907) 269-7510 
seafoodprocessing@alaska.gov 

Photo courtesy of Alaska Department of Environmental Conservation 

http://www.dec.alaska.gov/eh/fss/forms/forms_home.html
mailto:seafoodprocessing@alaska.gov
mailto:seafoodprocessing@alaska.gov


Rev 10/16      Page 2 

APPLICATION INSTRUCTIONS 

WHICH PAGES DO I FILL OUT? 

 NEW APPLICANTS
 Complete Seafood Processors application pages 1-2, Seafood Processors Business Form A and Seafood

Plan Review checklist.

 PERMIT RENEWAL APPLICANTS –
 Complete Seafood Processors application pages 1-2.
 You are not required to submit new plans unless you have made significant changes including changes in

ownership.
 You are not required to submit Seafood Processors Business Form A unless you are a new operator, there

has been an information change or other extensive changes such as changes in ownership.
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BUSINESS INFORMATION 
Fill in the Business Information section with accurate and correct information. 

Name of Entity or Owner: Include the name of the individual or corporation responsible for the vessel or shore-
based facility. 

Type of Entity: If you are not sure of the type of business you operate, contact the Division of Corporations, 
Business & Professional Licensing 

AK Fisheries Business License #: Contact ADF&G if you do not know your AK Fisheries Business License 
number. 

LAND-BASED FACILITY INFORMATION 

Please fill out the “Land Based” information as accurate as possible. If your processing facility is a vessel you may 
disregard this section and move on to the “Vessel Information” section. 

Physical location: Provide the physical location of the plant. If there is no street address, you may provide a 
location description such as, “Mile 1, Naknek Road.” 

Number of Employees at Facility: The “Number of Employees” should reflect the peak number of total employees 
at that location. 

http://www.commerce.alaska.gov/CBP/Main/SearchInfo.aspx
http://www.commerce.alaska.gov/CBP/Main/SearchInfo.aspx
http://www.adfg.alaska.gov/index.cfm?adfg=fishlicense.main


Rev 10/16      Page 3 

VESSEL INFORMATION 
Please complete the “Vessel Information” section as accurately as possible. 

Name of Vessel and address: Indicate the registered name of the vessel, and the mailing address where the 
vessel manager receives mail during the harvest season. 

ACTIVITIES 

 

Fisheries Resource: Check each seafood species that you will process this season.  

Process: Check each process you expect at your facility this season. 

Packaging Material: Specify the packaging materials that you will be using in your process. If you are using a 
packaging material not listed, list it in the “Other Material (Specify)” area. 

Harvest Months: Check all months you will be processing seafood. 
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DISTRIBUTION INFORMATION 
Explain how you transport your product to buyers or secondary processors (e.g., air, barge, truck, or a 
combination).  Give an estimate of the following: 
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Retail and Wholesale 
For all of the products that the plant/vessel produces, indicate the percentage that is sold retail (e.g., directly to 
consumers) and the percentage that is sold wholesale (e.g., to a distributor, grocery store, restaurant, secondary 
processor). The percentages of retail and wholesale must equal 100 percent. 

Intrastate, Interstate, and Export 
For all of the products that the plant/vessel produces, indicate the percentage that is sold intrastate (within state of 
Alaska), the percentage sold interstate (outside of Alaska domestically- to lower 48 states and Hawaii), and the 
total product that the plant/vessel produces that is exported to another country. The total percentages of the 
Intrastate and Interstate must equal 100 percent. What percentage of products will be exported? 

HARVEST AREAS 
Check each box next to the area(s) where you intend to harvest seafood. 

TYPES OF FISHERIES / FEES 
Check the box and submit the proper fee. If you are not sure of your permit type, contact ADEC. Applications will 
not be processed until payment is received (Check, Money Order or Credit Card payment).

SIGNATURE 
IMPORTANT: ADEC cannot process your application without a signature and date. 




